Time & Labor Settings: Exempt

Personal>Access>Edit User Account

Employee User Account Details

Username and Password

Account Status

Account Deactivation Date

Enabled®@ Locked Qut]

@ Security Group Employee W
User Type Regular User
Employment Information
Employee Id 957
Last Name Girres
First Mame Mitchel
Preferred Name Mitchel

Waork Phone

Home Phone
Home Zip Code
Employment Status
Location

Serv Area

Office

Title

{B16) 279-1629 Ext

B166464482

64506

Active

4550 - 5t Joseph Catholic Acadeny
%0 - 5choaol

95000 - High 5chool Admin

Arhletic Director

Notifications - Email Preferences

* Username gmitchell
Force User Password O
Change?
Change Password? O
Password
Confirm Password

Multi-Factor Authentication
Enable Multi-Factor O

Authentication

Login Challenge Questions

Challenge Lockout Minutes
Remaining

Challenge Questions

Time & Labor Access

Mone

¥ Reset Challenge Questions and Answers

Time & Labor Only Access

[m]

Time & Labor Access

Don't Allow v

Default Home Page

Default Home Page

Self Service Portal

W

J  Never Email Message Center Only

Work Email mgirres@bishopleblondns.com

J  Personal Email mitchellgirres@yahoo.com

e Time & Labor Access:
o Default Home Page:
e Notifications:

Don’t Allow
Self Service Portal
Only 1 box checked and email address shown




Time & Labor Settings: Exempt

Personal>Access>Edit Time & Labor Access

Time & Labor

Employee Time Zone

Enakés Time & Laser Zalnt joseph Catholc Azadermy [128420]

Employes Setup

# Empiayee Time Zone

Time & Labor Punch

Time & Labar Badge Murnber

IGMIT-DEDN) Cemntral Time [US & Canada)

Allow clock In ¢ clock out
through web

Holidsy Creanride Mirutes

Enforce Schedule

payroll Time sheet Approval and artendance Tracking
* Payroll Policy Salary ks Al Epinye ma =
Snift Differentis — Zzicc - Hrhe
Cloek in ¢ Clock Out Time
Heligay List Holidey List A
MO -y

Default Mon-worked hours o
Paid

Cha Rate 00000
ge hift Length utes
Benefits
Security
Beneht Code / Accrusl Code | - Select - w
Feature Access Template User Accass Only  W#
T ——————
Permission to Manager
Email e - o
IF Azcass Fod IF Podcy
Unmapped Labor Levels ca ey iy £

Jobs —Unmapped — w
Mobile
Mzalle Poilcy ratlie Palcy W

¢ Enable Time & Labor:

e Time & Labor Badge Number:
o Payroll Policy:

e Holiday List:

o Benefit Code/Accrual Code:

e Allow clock in/clock out through web:

e Time Sheet Approval and Tracking:
e Feature Access Template:

e |IP Access Policy:

e Mobile Policy:

Not checked
Blank

Salary

- Select -

- Select -

Not Checked

No boxes checked
User Access Only
IP Policy

Mobile Policy




Time & Labor Settings: Non-exempt

Personal>Access>Edit User Account

Employee User Account Details

Username and Password

Employment Information

Account Status Enabled® Locked Cut[] ® sername kbaasie
Account Deactivation Date Eirac:glélger Password O
i Change Password? (]
® Security Group Employee hd
Password
User Type Regular User

Confirm Password

Employee Id 948

Last Mame Baasie

First Name Kayla

Preferred Name

Work Phone B16-232-5794 Ext.
Home Phone

Home Zip Code 84505
Employment Status Artive

Notifications - Email Preferences

Location 4550 - 5t Joseph Catholic Academy
Serv Area 0 - 5choal

Office 93000 - Early Childhood Center
Title Early Childhood Aide

Multi-Factor Authentication

Enable Multi-Factor O
Authentication

Login Challenge Questions

Challenge Lockout Minutes

Remaining. Hane

Challenge Questions

¥ Reset Challenge Questions and Answers

Time & Labor Access

Time & Labor Only Access O

Time & Labor Access Allow i

Default Home Page

Default Home Page Self 5ervice Portal

b

O Newver Email Message Center Only

O Work Email

Personal Email kaymariebaa@yahoo.com

e Time & Labor Access:
o Default Home Page:
e Notifications:

Allow
Self Service Portal or Time & Labor
Only 1 box checked and email address shown




Time & Labor Settings: Non-exempt

Personal>Access>Edit Time & Labor Access

Time & Labor

Employee Time Zone

Enabie Time & Laoor B saint joseph Cathailc Arademy [1254230]

Employes Setup

* Emplayes Time Zane

Time & Labor Punch

Time & Labar Badge Number | 545

[GMIT-0:00) Central Time (US & Canadal

Allowr ock In ¢ clodk out B
through web
Payroll Time sheet Approval and Attendance Tracking
* Fayrall Follcy Hourty ~ Ao Empiny S
SHIft Diffararts _ Tainrt . W wiarken Faurs
Clock In 1 Clogk Out Time
Holicley List Hocley Lis: w
— H
Holicley Override Minutes
pilciay Ovemide Minite Default Nar-warked hours to
Pald
Enforce Schedule
rack Attencance O
Chargs Rate 0.0000
B Zhif Length utes
Benefits Security
Benent Code | ACcrissl Code | Time OfF Request w
Festure Access Templote Userdccess Only W
- . - PErmissicn to Manager
Email ot g= o
Unmapped Labor Levels IP Acress Policy IF Foilcy ~

Jobs —uUnmapped — A
mobile
Moblle Folicy Riatile Folicy

e Enable Time & Labor:

e Time & Labor Badge Number:
e Payroll Policy:

e Holiday List:

¢ Benefit Code/Accrual Code:

e Allow clock in/clock out through web:

¢ Time Sheet Approval and Tracking:
o Feature Access Template:

o IP Access Policy:

¢ Mobile Policy:

Checked
Enter Employee ID
Hourly

Holiday list applicable to employee’s work location

Time Off Request
Checked

No boxes checked
User Access Only
IP Policy

Mobile Policy
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