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[bookmark: _DV_M0]THIS CONTRACT is made by and between ______________________________, hereinafter referred to as (“Teacher”), and ______________________________, hereinafter referred to as (“School”).
[bookmark: _DV_M1][bookmark: _DV_C2][bookmark: _DV_M2]Teacher agrees to serve in the ___________________________ School, for the ____________ school year, or for such portion thereof as may remain after the beginning date of service, upon the following terms and conditions:
[bookmark: _DV_M3][bookmark: _DV_M4]1.	Term.  The term shall constitute a 12-month period beginning August 1, ___ and ending July 31,_________.  Teachers working 5 days in a normal week will be required to work 188 days including but not limited to all instructional days and non-instructional days. Teachers working less than 5 days in a normal week shall be required to work a prorated number of instructional days plus all other non-instructional days.

[bookmark: _DV_M5][bookmark: _DV_M6]2.	Compensation.  The School shall pay to Teacher as salary the sum of $________________ for the full term of this Contract. In the event of resignation or termination, Teacher shall be entitled to that portion of total compensation due under this Contract as the days of service rendered bears to the total days of service required hereunder, subject to the provisions of paragraphs 9 - 12.  Teacher understands that the School will deduct from such salary (a) all deductions required by law, and (b) such other deductions as are authorized by Teacher.  Salary payments shall be made over ____ months and computed on a ______ pay period.  Periodic payment of the salary shall be made at the end of the period for which the salary has been earned.

[bookmark: _DV_M7]3.	Paid Time Off.  Teacher receives the following paid time off.  Paid time off will be prorated for teachers contracted for less than 5 days per 5-day work week or teachers working less than a normal school day.
[bookmark: _DV_M8]Sick Days:  A total of 8 days are granted per school year.  Unused sick days may accumulate to a maximum of 30 days. Unused sick days are not paid out at the time of separation.
[bookmark: _DV_M9]Personal Days:  A total of 2 days are granted per school year.   Personal days must be used during the current school year and with the approval of the Principal.  Unused personal days are not paid at the time of separation.

[bookmark: _DV_M10][bookmark: _DV_M11][bookmark: _DV_M12]4.	Duties.
Teacher shall serve School in the position assigned by the School Principal.  Teacher agrees to perform all duties faithfully and to the satisfaction of the Principal. Teacher shall attend meetings, in-service programs and other events as specified by the School Principal and the School Office of the Diocese of Kansas City-St. Joseph  (“School Office”).  Teacher shall abide by the rules and regulations of School and the Diocese of Kansas City-St. Joseph (“Diocese”) with respect to the operation of the School, which rules and regulations are incorporated herein by reference and which are available at the School for inspection by Teacher.  It is understood that such policies and regulations may from time to time be revised, modified, or supplemented during the term of this Contract; when this occurs, Teacher shall abide by and be bound by such revisions, modifications, and additions immediately upon their promulgation, but no such revision, modification, or addition shall diminish the compensation paid to Teacher hereunder.

Teacher agrees not to enter into a contract/agreement or other employment which will in any way conflict with this Contract.

5.	Catholic/Christian Commitment of Faith.  Teacher must abide by the  following Commitment of Faith:

[bookmark: _Hlk66771168][bookmark: _DV_M13][bookmark: _DV_M14][bookmark: _DV_M15][bookmark: _DV_M23][bookmark: _DV_M25][bookmark: _DV_M26][bookmark: _DV_M28][bookmark: _DV_M30][bookmark: _DV_M31][bookmark: _DV_M32]As a Teacher in a Catholic School, I am directly involved in developing and presenting ministry and the formation of youth in the name of the Roman Catholic Church (“Church”).  In carrying out these solemn responsibilities as Teacher, I will conduct myself in a manner that does not contradict  the doctrinal and moral teachings of the Church
[bookmark: _DV_M33]I understand, by entering into this Contract, that I freely adhere to and shall carry out my responsibilities faithfully in accordance with the requirements of Church law.
[bookmark: _DV_M34][bookmark: _DV_C31]I will foster the common discipline of the Church and urge the observance of all ecclesiastical laws, especially those contained in Sacred Tradition, Sacred Scripture, The Catechism of the Church and The Code of Canon Law.
[bookmark: _DV_M36]I will participate weekly in the Liturgical life of the Church, which includes Sunday Obligation Mass attendance for Catholics or weekly church attendance for non-Catholics.
[bookmark: _DV_M37][bookmark: _DV_C33][bookmark: _DV_M39][bookmark: _DV_C34]If a Catholic, I will practice, protect, teach and profess the Faith in its entirety.  With Christian obedience I will associate myself with what is expressed by the Holy Father and the Bishop of the Diocese, practicing an active and moral faith life and remain in good standing with the Church.
[bookmark: _DV_M41][bookmark: _DV_C36][bookmark: _DV_M42][bookmark: _DV_C38][bookmark: _DV_M43][bookmark: _DV_C40][bookmark: _DV_M44]If a non-Catholic, I will protect, teach and respect the Catholic faith.  I will conduct my behavior in accordance with the teachings of the Church.
I have read, and will abide by, the Policy on Ethics and Integrity in Ministry (EIM) of the Diocese of Kansas City – St. Joseph.
[bookmark: _DV_C41]I understand that if I have questions about this Commitment of Faith, I am to direct my questions to the School Principal who will consult with the Pastor, as appropriate.  I understand that the Pastor will consult with the Bishop of the Diocese, as appropriate, it being understood that the Bishop of the Diocese is ultimately responsible for interpreting Church teaching in the Diocese and that his decision is final and binding.  
[bookmark: _DV_M45]6.	Professional Commitment.  In recognition of a Catholic School Teacher’s unique ministry, Teacher will exhibit professional standards of attendance, punctuality, grooming, language, and classroom preparation as both an adult example to students and as a member of the Catholic School community.

[bookmark: _DV_M46][bookmark: _DV_C42][bookmark: _DV_M47]7.	No Tenure.  It is understood and agreed that Teacher has no tenure or other property rights by reason of employment at the School, other than the right to employment during the term of this Contract under the terms and conditions herein set forth.  It is further understood and agreed that neither the School nor Teacher has any obligation, expressed or implied, to extend or renew this Contract, to enter into a new contract for any future school year, or to continue to operate beyond the terms of this Contract.

[bookmark: _DV_M48][bookmark: _DV_M49][bookmark: _DV_M50]8.	No Preferential Rights.  It is understood and agreed that upon expiration or termination of this Contract for any reason, Teacher shall have no right to employment or preferential treatment regarding employment in any other school located in the Diocese.  It is further agreed that if School closes for any reason, this Contract will be considered terminated on the official date of closure.

[bookmark: _DV_M51][bookmark: _Hlk1555647]9.	Resignation.  Teacher resignations from this contract are classified as either acceptable or unacceptable and treated according to the following:
[bookmark: _DV_M52](a)	Acceptable:  A teacher can resign in an acceptable manner in one or more of the following ways:
1. The written resignation is delivered to the 
Principal 30 days prior to the first day of the school year.
2. As judged by the Principal, the Teacher experiences unforeseen or unusual circumstances, making it impossible for the Teacher to complete the contract. 
3. Teacher agrees to pay to the School stipulated damages in the amount of  $1,500.00.
(b)	Unacceptable:  If the Teacher’s resignation cannot meet the conditions as indicated in paragraph 9.a, the resignation is considered unacceptable.   Teacher agrees to pay the School stipulated damages in the amount of $2,500.00.
[bookmark: _DV_M53][bookmark: _DV_M56][bookmark: _DV_M58][bookmark: _DV_M59][bookmark: _DV_M62][bookmark: _DV_M63][bookmark: _DV_M64][bookmark: _DV_M65][bookmark: _DV_M66]
[bookmark: _DV_M67]
[bookmark: _DV_M68][bookmark: _Hlk1555768]10.	Termination.  Teacher shall be subject to discharge for just cause, including, but not limited to, the following:
[bookmark: _DV_M69][bookmark: _DV_M71][bookmark: _DV_M72][bookmark: _DV_M73][bookmark: _DV_M75][bookmark: _DV_M76][bookmark: _DV_M77][bookmark: _DV_M78][bookmark: _DV_M79][bookmark: _DV_M80][bookmark: _DV_M82][bookmark: _DV_M83][bookmark: _DV_M84][bookmark: _DV_M85]
Performance:
(a) Failure to comply with the terms of this Contract;
(b) Professional incompetence or inadequacy in carrying out the responsibilities of Teacher, such as;
i. Lack of classroom discipline;
ii. Lack of daily preparation;
iii. Failure to implement school disciplinary regulations as they apply to teachers or students;
iv. Insubordination to direct supervisors, including the School Principal or Parish Pastor;
v. Inability to deal amicably with co-workers, students and/or parents;
Absenteeism:
(c)	Excessive absenteeism and/or tardiness.
Conduct:
(d)	Unprofessional conduct, dishonesty, conviction of a felony, or violation of professional ethics;
(e)	Failure to abide by the Policy on Ethics and Integrity in Ministry (EIM) of the Diocese.

11.	Reduction in Force.  If in the discretion of the School, enrollment at School or the financial condition of School or the Parish requires a reduction in force, the School may terminate this Contract by giving written notice to Teacher.  If the School gives such notice on or before July 1, it shall pay Teacher stipulated damages in the amount of $1,500.  If the School gives such notice after July 1 but prior to September 10, it shall pay Teacher stipulated damages in the amount of $2,500.00.  If the School gives such a notice on or after September 10, it shall pay the Teacher between $2,500.00 and $5,000.00 prorated by the number of contract days worked.

[bookmark: _Hlk1557424]12. 	Closure:  When circumstances cause the closure of a School within the term of this Contract, the Teacher Contract can be terminated at the time of the School closure.  At the time of the closure, the School will owe the Teacher an amount equal to one month pay in addition to the amount the School owes the Teacher for the days worked.

[bookmark: _DV_M86][bookmark: _DV_M87]13.	Nonwaiver.  Failure by the School to invoke termination on one occasion for the commission of an offense constituting a cause for termination shall not affect the right of the School to invoke a termination for a later or different commission of the same

14.  	Job Description.  This Contract incorporates by reference the terms, conditions and expectations described in the attached Job Description, and by signing this Contract, the undersigned acknowledges that he/she has read, understands and agrees to those terms, conditions and expectations. 

[bookmark: _Hlk1558398]15.	Other Work.  Teacher agrees to Teacher’s full-time skill, labor, attention and efforts to serving the School during the term of this Agreement.  Teacher will not engage in any pursuit which will interfere with Teacher properly discharging Teacher’s duties.   Teacher may not undertake any consultation work, speaking engagements, writing, teaching college or university courses, lecturing or any other professional duties and obligations or any outside employment without the prior written approval of the Principal.

16.	Intellectual Property.  If Teacher creates or contributes to the creation of any work product, designs, processes, marks, insignias or written materials pertaining to education while employed with the School, all ideas, work or materials shall become the property of School.  Such intellectual property may include, but is not limited to, curriculum, handouts, study presentations or any similar material.  This paragraph shall survive the termination of the Contract.

17.	Deductions from Pay.  Teacher authorizes School to withhold any amounts owed to the School from Teacher’s paycheck or any other type of payment provided Teacher by the School including, but not limited to, liquidated damages when applicable and permitted by law.

18.	Governing Law. This Contract shall be interpreted under Missouri law.
19.	Miscellaneous. It is agreed this Contract supercedes all previous contracts between Teacher and School.  The invalidity of any portion of this Contract shall not effect the validity of the remainder of the Contract.  Teacher and School agree this contract was executed at the location of School and any lawsuit related to the performance of this Contract shall filed in the circuit court in the county where School is located.  Any amendments or modifications to this Agreement must be in writing signed by each party.





[bookmark: _DV_M88]
Approved by:
[bookmark: _DV_M89]			
Authorized Representative of School		Date
[bookmark: _DV_M90]			
Teacher		Date

Teacher Job Description (K-12)

[bookmark: _DV_M92][bookmark: _DV_M93]Job Summary: The teacher serves the mission of the Catholic Church by planning, guiding, and evaluating the learning process of the students within the framework of the school's philosophy, organization, and curriculum. The teacher provides the appropriate learning atmosphere and activities designed to maximize student competencies and skills for intellectual, emotional, physical, social, and spiritual growth. The teacher has decision making responsibilities in keeping with school policies and the Diocesan Schools Administrative Manual. The position is classified as Exempt as defined by the FLSA, and is hired and evaluated by the Principal. 

[bookmark: _DV_M94]Duties and Responsibilities:
· [bookmark: _DV_M95]Supports and upholds the philosophy of Catholic education and the mission of the school
· [bookmark: _DV_M96]Acts as a witness to the Gospel values by modeling the teachings of the Catholic Church
· [bookmark: _DV_M97]Supports and adheres to the Code of Conduct and policies and procedures of the school and Diocese
· [bookmark: _DV_M98]Maintains confidentiality regarding school matters
· [bookmark: _DV_M99]Plans for instruction with specific student objectives and logically sequenced instruction based on the approved curriculum
· [bookmark: _DV_M100]Uses appropriate material and resources for students to engage in learning
· [bookmark: _DV_M101]Uses effective instructional methods according to professional best practice
· [bookmark: _DV_M102]Uses a variety of formative and summative assessments
· [bookmark: _DV_M103]Maintains current and accurate records
· [bookmark: _DV_M104]Practices positive, consistent discipline in the management of the classroom 
· [bookmark: _DV_M105]Contacts parents when necessary for either academic or behavioral concerns
· [bookmark: _DV_M106]Conferences with parents upon request and responds to messages in a timely manner
· [bookmark: _DV_M107]Meets staff development guidelines as set forth by the Diocesan Schools Administrative Manual
· [bookmark: _DV_M108]Demonstrates professional work habits by regular attendance, honoring schedules/deadlines,  organizing work, and conducting assigned tasks in an effective and efficient manner
· [bookmark: _DV_M109]Keeps the Principal informed of areas of need and concern
· [bookmark: _DV_M110]Follows the Diocesan curriculum guide and cover all required content
· [bookmark: _DV_M111]Serves on committees and performs other duties as directed by the Principal
· [bookmark: _DV_M112]Collaborates with peers to enhance the work environment and supports instructional planning
· [bookmark: _DV_M113]Demonstrates gains in student performance that are in keeping with school goals
· [bookmark: _DV_M114]Demonstrates a willingness to respond to individual learning needs 
· [bookmark: _DV_M115]Attends school-wide functions and special events as required
· [bookmark: _DV_M116]Maintains professionalism in dress and hygiene
[bookmark: _DV_M117]     
[bookmark: _DV_M118]
Knowledge, Abilities, and Skills:
· [bookmark: _DV_M119]Knowledge of the basic teachings of the Catholic Church
· [bookmark: _DV_M120]Knowledge of subjects taught, instructional methods/strategies, and curriculum differentiation
· [bookmark: _DV_M121]Knowledge of child development, learning, and behavior
· [bookmark: _DV_M122]Able to manage student behavior in classroom setting
· [bookmark: _DV_M123]Able to communicate effectively both written and verbal
· [bookmark: _DV_M124]Able to work well with others in the school community
· [bookmark: _DV_M125]Skill in handling multiple tasks simultaneously
· [bookmark: _DV_M126]Skill in pacing and differentiating instruction
· [bookmark: _DV_M127]Skill in motivating and engaging students in the learning process
· [bookmark: _DV_M128]Skill in organizing and relating information in an understandable format
· [bookmark: _DV_M129]Skill in job appropriate technology
· [bookmark: _DV_M130]Skill in critical thinking and planning 
· The ability to use appropriate technology including computer, smart board, projector, handheld devices, etc.

[bookmark: _DV_M131]Qualifications:
· [bookmark: _DV_M132]Bachelor’s Degree in Education
· [bookmark: _DV_M133][bookmark: _DV_M134]Teaching certificate with the appropriate endorsement
[bookmark: _DV_M135][bookmark: _DV_M136][bookmark: _DV_M137][bookmark: _DV_M138]
[bookmark: _DV_M139]Working Conditions:
· [bookmark: _DV_M140]Able to work some nights and weekends
· [bookmark: _DV_M141][bookmark: _DV_M142][bookmark: _DV_M143]Able to work in standard classroom and school conditions
[bookmark: _DV_M144]
[bookmark: _DV_M145]
Mental/Physical Demands:
	[bookmark: _DV_M146][bookmark: _DV_M147][bookmark: _DV_M148][bookmark: _DV_M149][bookmark: _DV_M150]Physical Activities
	Amount of Time Engaged in This Activity

	
	None
	<1/3
	1/3 to 2/3
	>2/3

	Lifting up to 10 pounds
	
	
	x
	

	Lifting up to 25 pounds
	
	x
	
	

	Reaching laterally and/or above shoulders
	
	x
	
	

	Stoop, kneel, crouch (Kindergarten – 3rd grade teachers)
	
	x
	
	

	Use of keyboard
	
	
	x
	

	Face-to-face and written communication with others
	
	
	
	x

	Movement through school or classroom
	
	
	x
	

	Time spent in front of a computer or screen
	
	
	x
	

	Able to identify people, objects and motion within normal ranges, with or without correction.
	
	
	
	x

	 Able to hear (pitch, loudness) within normal ranges with or without correction.
	
	
	
	x




