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Dear Brothers and Sisters in Christ,

The gift of the Holy Spirit in each of our lives is an unfathomable treasure. In our Baptism we have
received the grace of adoption as God’s own sons and daughters, being recreated in the image of
Jesus Christ. The same Holy Spirit empowers us to live and die as Christ did- in complete fidelity to
the Father’s will- through Confirmation. This participation in the identity and mission of Christ is
made possible because we receive the same Spirit with which Jesus Christ is filled (cf. CCC 1294).
The Sacraments of Baptism and Confirmation correspond to this two-fold nature of God’s gift, first
entrance into His family, and secondly living as witnesses of that relationship.

The unique grace of Confirmation is to spread and defend “the faith by word and action as a true
witness of Christ, [confess] the name of Christ boldly, and ... never [be] ashamed of the cross (cf.
CCC 1303). What need there is of this kind of witness in our world today! Our youth especially can
give powerful witness to the faith, hope and love that all people need and long for. Through their
example of chastity, courage, service, and commitment to truth, they lead others to the source of
their joy- Jesus Christ.

Parishes, as communities of faith, have a unique responsibility to support our youth and their fami-
lies in helping them develop and sustain a deep and lasting faith. This assistance cannot be limited
merely to the period of preparation for receiving the Sacrament of Confirmation, but must extend
throughout their high school years. This is part of the parish’s commitment to the religious education
of children and youth over all grade school years. This new policy, then, is designed to be but one
component of a comprehensive approach to parish youth ministry.

Just as there is no evangelization without suffering, so too the resources and investment in youth
ministry will be demanding. But there is also joy because this effort comes from a love for our young
people and faith in Jesus Christ who leads us. May the Holy Spirit be our strength and guide!

In Christ and Matry,

+Most Reverend Robert W. Finn
Bishop of Kansas City-St. Joseph



Preparation

CHRISM QIL
The vessel of holy chrism, which the Bishop brings, is properly placed on or near the altar (or the
credence table) before the celebration begins and remains there until che time for the anointing.

CREDENCE TABRLE
At a side rable the following should be ready for the Liturgy of the Eucharist:

The chalice for the celebrant’s use with corporal and purificator

A container of water (for the addition of water to the wine in the chalice and che flagon(s)
and for the washing of the hands after the preparation of the gifts)

A small bowl and towel (for the washing of the hands after the preparation of the gifts)

Any necessary patens with hosts and flagons with wine that are not brought up durine the
y Y P g g
presentation of the gifts

Sufficient chalices with purificators for the Communion of the assembly

A small pitcher of water, a basin, a towel, and a cut lemon (for the Bishop to remove the
holy chrism from his fingers following the anointing)

If the rite of blessing and sprinkling holy water is planned, a suitable container of water to be
blessed should be prepared, as well as an aspergillum.

Place the sacramentary with ribbons set appropriately on the chair for the Bishop’s Master of
Ceremonies. This chair should be near the chairs of the three ministers taking care of the mitre,

pastoral staff and book.
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Confirmation Planning Sheet

Parish Address

Phone:

Name of the Primary Person Preparing the Confirmation

Phone Number(s)

The planning sheets are made available to assist parishes and the Bishop's Office in providing a celebration
that reflects the importance of the Sacrament. Upon completion of the planning sheets, copies should be
sent to the Bishop’s Office. PLEASE COMPLETE AND RETURN PLANNING SHEETS AT
LEAST THREE WEEKS IN ADVANCE OF THE CELEBRATION TO ALLOW SUFEICIENT
TIME FOR REVIEW AND APPROVAL. Questions concerning the celebration should be referred to
the Bishop’s Secretary, Bishop’s Office.

TIME AND PLACE

DAY, DATE AND TIME OF CONFIRMATION

LOCATION OF CONFIRMATION

VESTURE FOR BISHOP AND CONCELEBRANTS
Where will the Bishop and clergy vese?

ANOINTING: Water, basin, cut lemon, towel on credence table or other inconspicuous but convenient

place.

Person responsible?

THE PEOPLE

NAMES OF CONCELEBRANTS;

NAME OF DEACON(S):
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MINISTERS OF HOSPITALITY:

LECTORS: Should be regular, commissioned parish lectors, or well-prepared confirmandi or

family members.

SERVERS: Five are needed, (six if incense is used). Those to be confirmed should not have the role of a

server,
CANTOR /SONG LEADER(S)
INSTRUMENTALISTS:
CHOIR:
The Order of the Mass
Prelude Music:
Gathering Rites
MUSIC FOR PROCESSION:
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KYRIE: 0 Sung 0 Recited o1 Omitted because of Sprinkling Rite
SPRINKLING RITE: if used, the music will be:

GLORIA: (Omitted during Advent and Lent; except on feast days).

. YES ' NO IF YES, IT SHOULD BE SUNG.
Liturgy of the Word
The First Reading (select one):
0 Ezek. 36:24-28 ols. 42:1-3
0 Joel 2:23; 3:1-3 ols. 11:1-4
ols. 61:1-3, 6, 8-9 01 Seasonal, or of the Sunday or Feast

Responsorial Psalm (select one, should be sung):
o Ps. 104:1, 24, 27-28, 30-31, 33-34
0 Ps. 22:23-24, 26-27, 28, 31-32
aPs, 23:1-3, 3-4, 5-6
oPs. 96:1-2, 2-3,9-10, 11-12
oPs 117:1-2
0 Ps. 145:2-3, 4-5, 8-9, 10-11, 15-16, 21
0 Seasonal, or of the Sunday or Feast

The Second Reading (select one):

0 Acts 8:1, 4, 14-17 0 Acts 19:1-6

0 Acts 2:1-6, 14, 22-23, 32-33 0 Rom. 8:14-17

ol Cor 12:4-13 o Eph.1:3-4, 13-19

0 Acts 1:3-8 0 Acts 10:1, 33-34, 37-44
o Rom. 5:1-2, 58 o Rom. 8:26-27

0 Gal. 5:16-17, 22-23, 24-25 o Eph. 4:1-6

0 Seasonal, or of the Sunday or Feast

The Gospel Acclamation (select one, should be sung):
o John 14:16 0 John 16:33; 14:26
0 John 15:26, 27 o Rev. 1:5-6
0 Come, Holy Spirit, fill the hearts of your faithful; and kindle in them the fire of your love.
0 Seasonal, or of the Sunday or Feast

The Gospel (select one):

0 John 14:23-26 0 Matthew 16:24-27
0 Mark 1:9-11 o Luke 8:4-10, I1-15
o John 7:37-39 0 John 15:18-21, 26-27
0 Matthew 5:1-12 0 Matthew 25:14-30
0 Luke 4:16-22 o Luke 10:21-24
0 John 14:15-17 0 John 16:5-7, 12-13
0 Seasonal, or of the Sunday or Feast
Homily
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As the Bishop composes his homily, is there any information about the youth preparing for
Confirmation that should be highlighted? Please include this information below.
Rite of Confirmation
PRESENTATION OF THE CANDIDATES:

Option H1

Option H#2

RENEWAL OF BAPTISMAL PROMISES:
Anointing:

Music (if used):

The General Intercessions:
0 We plan to use the prayers found in the Rite.
O We plan to compose our own, using the model found in the Rite.

They willbe 0 read o sung by

The Liturgy of the Eucharist

Preparation of the Altar:
Bread & Wine will be presented by

Music:

Wherte are the gifts received? 0 at the chair 0 in front of the altar

The musical setting for the acclamations of the Eucharistic prayer
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(HOLY HOLY, MEMORIAL ACCLLAMATION, AMEN);:

——

Our Father & Doxology: 0 Sung? 01 Recited?

Lamb of God Musical Setting: _

Communion Hymns:

Dismissal

The closing hymn will be:

The Confirmed 0 will recess & will remain in place

Postlude:

I£, as part of your planning process, you would like assistance and/or input from the Office of Worship,
please contact the Worship Office at least three weeks before the date of Confirmation. In the event that
any changes occur in the outline prior to the celebration, the Secretary to the Bishop should be notified as
soon as possible,

Contact;
Secretary to the Bishop
Bishop’s Office Office of Worship
P.O. Box 419037 P. O. Box 419037
Kansas City, Missouri 6414] -6037 Kansas City, MO 64141-6037
816 756-1858, ext. 284 816-756-1858, ext. 257
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APPENDICES

Appendix A - Confirmation Situations
This sheet is meant to help clarify the variety of situations that arise when someone is to be confirmed.

Appendix B - Confirmation Personal Information Form

To be completed by each candidate at the beginning of the preparation program. It may be adapted to the
needs and circumstances of each parish. Of particular interest to the Youth Office, however, is the number
of years of religious education completed by each candidate. This information should be collected and
included on the Summary Form.

Appendix C - Confirmation Interview Questions
These questions are suggestions for the Interview. Feel free to add your own questions.

Appendix D - Confirmation Summary Form

This information is essential to understanding how our Confirmation programs are doing around the
diocese.

Appendix E - Baptismal Information Request Form

Appendix F - What Needs to be Recorded in the Baptismal Certificate?

Appendix G - Confirmation Name Approval
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APPENDIX A

CONFIRMATION SITUATIONS

‘Who is the Candidate? Who may Confirm? Whem? Under What In the Diocese of
Conditions? Kansas City-St. Joseph
Unbaptized adult The priest who baptizes | Immediately after The priest must confirm
baptism in every instance
(Canon 885.2)
Unbaptized child of The priest who baptizes Immediately after The priest must confirm

catechetical age baptism in every instance
(Canon 885.2)
Unbaptized child under | The bishop or his At a scheduled After the candidate Confirmation may be

catechetical age

delegate

Confirmation Mass

completes the Diocesan
Confirmartion formation
process

conferred at any point in
either 9* or 10™ grade

Adult baptized in
another Christian
denomination

The priest who receives
him or her into the

church

Immediately after their
reception. Confirmation
is integral to reception
into full communion

The priest must confirm
n every instance

Child of catechetical age
baptized in another
C"  ian denomination

The priest who receives
him or her into the

church

Immediacely after their
reception. Confirmation
is integral to reception
into full communion

The priest must confirm
in every instance

- Child under catechetical
age baptized in another
Christian denomination

The bishop or his
delegate

At a scheduled

Confirmation Mass

After the candidarte
completes the Diocesan
Confirmation formation

Confirmation may be
conferred at any point in
either 9" or 10® grade

process
Adult already baptized a | The bishop or his At a scheduled After appropriate The bishop may confirm
Catholic delegate Confirmation Mass preparation the candidate ac a
diocesan celebration, a
parish celebration, or he
may delegate the pastor
to confirm
Child of catechetical age | The bishop or his At a scheduled After the candidate Confirmation may be
already baptized a delegate Confirmation Mass completes the Diocesan conferred at any point tn
Catholic Confirmation formation | either 9® or 10* grade. -
process
Any baptized Catholic in Any priest Immediately After whatever

danger of death

preparation is possible

Prepared by Rev. Paul Tumner, STD for the Diocese of Kansas City ~ St. Joseph, March 25, 2009
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APPENDIX B
CONFIRMATION PERSONAL INFORMATION FORM
(please print)

Name:
Address:

Street City State  Zip
Phone: Email:

Religious Education Background:

Elementary School: Parish affiliation:

Atctended: School of Religion —~ Grades: Attended: Parish School — Grades:
If you were a member or more than one parish, use the back of this sheet.

What clubs or organizations are you a member of? (Drama, Debate, Cheer, Scouts, etc.)

What sports (if any) do you play?

Do you have a job? ____ Where? Hours?

Please answer the questions in your own words. (Use the back of this sheet if needed.)

I. Why would you like to participate in the Confirmation process?
2. Are you aware of the time necessary to participate in this process? Are you willing to make the commitment?

3. As you think about our community and world, hat are some of the needs you see? Can you imagine developing a

setvice project around meeting or addressing these needs?

4. How can the parish help you to grow in your faith at this time? Do you have questions about God, your
relationship with Jesus, or the Church’s mission and teaching that you want to be sure you get a chance to talk about?

5. Do you have any questions about any patt of this process or does any part worry you?

6. Who do you think will be your sponsor? What is it abour this petson that will make him/her a good companion

on this journey? OR Do you need help in identifying/inviting someone from our parish to be your sponsor?
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APPENDIX C
CONFIRMATION INTERVIEW

Priot to the celebration of the Sacrament of Confirmation, the parish priest or designated catechist should
interview each child to assess his or her readiness and intention for receiving the sacrament. The interview
should not feel like a test, but rather a time to understand if the teen is ready and if not, to determine what
needs to be explained more completely. The interview might also be a time for the teen to explain why they
chose the saint they chose.

Under no circumstance should the priest or designated catechist meet with the teen alone behind a closed
door. This precaution is to avoid any chance of accusations of misconduct.

Possible Interview Questions
Following is a list of possible interview questions. Unless there are very few confirmandi, you will not be
able to ask every teen every question.

I.

2.

10.

IT.

12.

13.

14,

IS,

Ask a few questions to put the youth at ease. Consider Asking about school, sports, jobs, etc...
Who gave us Confirmation? When did we get Confirmation? Why did Jesus give us this?

What are some effects of Confirmation?

What does it mean to be more fully united with Jesus and with the Church? What is the Church?
Who belongs to the Church?

How does Confirmation help us to live as disciples of Jesus? ....to live as witnesses of Jesus?
What is an indelible spiritual mark?

‘What does it mean to be “sealed with the Holy Spirie?”

What happens when you receive Baptism? What happens in the sacrament of Reconciliation?

Discuss the saint they have chosen. What saint did you choose? Why? How did your saint live as
a disciple and witness to Jesus Christ?

Do you want to be Confirmed at this time? Why?
What are you going to do after Confirmation to stay connected with the parish?

What did you learn about our community, about our Catholic Church from your involvement?

How can our youth group help you and your friends grow closer to God?
What questions about the Catholic Church still remain?

Review the remaining elements and schedule of the process and thank the candidate for being a
patt of the experience.
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APPENDIX D
CONFIRMATION SUMMARY FORM DIOCESE OF
KANsAs CITY-ST. JOSEPH

Complere and recurn to the Youth Office 4 weeks prior to your scheduled celebration of Confirmation.
Every question must be completed. Thank you for your cooperation.

Parish: City
Pastor/Pastoral Administrator: Phone:
Confirmation Cootdinator: Day Phone:

Number of candidates to be confirmed:

Date and time: Locartion:

Of all sophomote-aged youth who should be confirmed at this time, what percentage is being confumed? _____%

Years of religious education received by candidates ac the start of Confirmation preparation since First Communion
(roughly grades 3-9). List number of candidates in each category.

None: 1-2 years: — 3-4 years: 5-6 yeats: Every year since First Communion:

When did yout parish preparation process begin?
(Date)

Preparation Description (please type responses on a separate sheet.)

A) Which of the approved resources are you using? (Please include number of sessions used, topics chosen, and
whether small groups in the home or large groups in the parish were used)

B) In what types of service have the candidates been involved?
C) Describe the retreat(s) offered. (When, where, theme(s), length, etc.)
D) Other activities: (Parent/ sponsor involvement, sessions for parents, sponsors, etc.)

E) How are the confirmed invited into the parish life and mission? (Assisting as liturgical ministers, serving on the
parish pastoral council, helping with religious education, etc.)

F) What are opportunities are available for catechesis or evangelization for high school youth apart from
Confirmation preparation, either in the form of youth group activities or continuing religious formation? Please
describe.

If you have questions concernmg Confirmation, please contact the Office of Youth Munistry (816) 756-1850 x554
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APPENDIX E
BAPTISMAL INFORMATION REQUEST FORM*

*In order for a child to receive Figst Reconciliation, Confirmation and First Eucharist, they must be baptized. The baptismal
certificate provides formal recognition of Baptism. For those children baptized outside of the current parish, you will need a
copy of the baptismal certificate from the parish where the child was baptized. Only the Confirmarion and Marriage are
recorded on the baptismal certificate. The recording of First Bucharist is optional. First Reconciliation is NOT recorded.

Child’s Last Name First Middle

Address

City State Zip

Telephone Age Grade

Father's Last Name First Middle

Mother’s Last Name First Middle

Date of Child’s Birth

City and State of Birth

Date of Child’s Baptism

Church of Child’s Baptism

City and State of Child’s Baptism

Child’s name as it is to appear on the Confirmation Certificate
pPp

(below line - for office use only)

Last Name

Proof of Baptism Received

APPENDICES
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APPENDIX F
WHAT NEEDS TO BE RECORDED ON THE BAPTISMAL
CERTIFICATE?

WHY AND HOW TO ENSURE THAT A VALID BAPTISM EXISTS

In order for someone to receive First Reconciliation, Confirmation and First Eucharist, they must be
validly baptized wich the proper matter and form, namely with water and the words, “T baptize you in the
name of the Father and of the Son and of the Holy Spirie.”

The baptismal certificate provides formal recognition of Baptism. For those children and adults baptized
outside of their current parish, you will need a copy of the baptismal certificate from the parish where the
Baptism was celebrated. For the sake of receiving the sacraments of First Reconciliation, Confirmation,

and First Eucharist, it is not necessary to obtain a recently issued certificate. However, obtaining the
baptizing parish’s current mailing address is necessary in order to send them notification of the reception of
Confirmation. This notification is sent after the candidate has received Confirmation.

For those baptized in another Christian church, even in mainline denominations, you will need to confirm
that the proper matter and form have been used in the celebration. Most certificates will indicate the
Trinitarian formula right on the paper. In those situations where the formula is not noted, further
investigation is required. This may even require contacting the church itself and in some instances even the
baptizing pastor. Parishes needing further assistance may also contact the Office of Worship.

In circumstances where there is uncertainty about the validity of the Baptism, a conditional Baptism should
be celebrated.

WHAT NEEDS TO BE RECORDED ON THE BAPTISMAL CER TIFICATE?

With regards to the sacraments of initiation, only Confirmation is recorded on the baptismal certificate.
The recording of First Eucharist is optional. Due to the sacramental seal of confession, First

Reconciliation is NEVER recorded.

In addition, the Code of Canon Law specifies:

Can. 535 §1 In each parish there are to be parochial registers, that is, of baptisms, of martiages
and of deaths, and any other registers prescribed by the Episcopal Conference or by the diocesan
Bishop. The parish priest is to ensure that entries are accurately made and that the registers are
carefully preserved.

§2 In the register of baptisms, a note is to be made of Confirmation and of matters pertaining to
the canonical status of the faithful by reason of marriage, without prejudice to the provision of
can. [133, and by reason of adoption, the reception of sacred order, the making of perpetual
profession in a religious institute, or a change of rite. These annotations are always to be
reproduced on a baptismal certificate.

Other CIC references include canons 877-878, 895, 1050-1054, 1121, 1133, and 1182,
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APPENDIX 3
CONFIRMATION NAME APPROVAL

Names

Parishes have retained the custom wherein a young person preparing for Confirmation selects a
“Confirmation name.” This ptous practice, although never a part of the official rite, may be retained.
Points of consideration in choosing a Confirmation name are as follows:

¢ Each of those to be confirmed may choose an appropriate Confirmation name. One name only is
chosen.

® This name should not be foreign to Christian sensibilities.

® Because this is a significant sacramental celebration, names that are very unusual or contrary to
Catholic tradition should be discouraged.

®  Names should be of like gender to the confirmed.

® The names should be submitted to the Confirmation Coordinator for approval.

¢ The Confirmation name should be presented in its proper form, rather than in the diminutive (e.g.
John, instead of Jack; Susan, instead of Sue.)

® The (one) Confirmation name should be legible on a name tag or given cleatly by the sponsor

¢  The name received at baptism may be used again for Confirmation.

TO BE FILLED OUT AND SIGNED BY CONFIRMATION COORDINATORS
AND RETURNED WITH THE LITURGY PLANNING SHEET

L have reviewed each Confirmation name

and agree that they comply with the Guidelines stated above.

Signature Date
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