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For Schools Affiliated with the
Catholic Diocese of Kansas City – St. Joseph
ASSISTANT PRINCIPAL CONTRACT
Contracts for Assistant Principals should be issued by April 1. Contracts must be countersigned and returned within 10 days.

THIS CONTRACT is made by and between_________________, hereinafter referred to as Assistant Principal, and __________ Catholic School, hereinafter referred to as (Parish/School).

Assistant Principal agrees to serve as assistant principal of ___________ Catholic School, hereinafter referred to as School, for the 2020-2021 school year, or for such portion thereof as may remain after the beginning date of service, upon the following terms and conditions:

1. Term.  The term shall be for the twelve-month period beginning July 1, 2020, and ending June 30, 2021.

2. Compensation.  The Parish/School shall pay to Assistant Principal as salary the sum of $__________for the full term of this Contract, plus such other employment benefits as shall currently be provided by the Parish/School for principals.  In the event of resignation or termination, Assistant Principal shall be entitled to that portion of total compensation due under this Contract as the days of service rendered bears to the total days of service required hereunder, subject to the provisions of Paragraph 10.  Assistant Principal understands that the Parish/School will deduct from such salary (a) all deductions required by law, and (b) such other deductions as are authorized by Assistant Principal.  Periodic payment of the salary shall be made at the end of the period for which the salary has been earned.

3.
Benefits.  As a full-time employee, Assistant Principal is eligible for benefits and paid time off as described in the Handbook for Employees of Diocesan-Affiliated Entities.  
4.
Duties.  (a) Assistant Principal shall devote his or her full time to the duties of assistant principal and shall serve in a professional manner as the administrative officer and educational leader of the School.  Assistant principal is responsible for the maintenance of the School’s educational standards, for the administration of its education program, for the implementation of policies and guidelines of the School and the Diocese of Kansas City – St. Joseph (”Diocese”), for the operation of the School’s physical facilities and for the supervision of maintenance of the physical facilities, including equipment.  Assistant Principal shall supervise the faculty of the School, hire all professional and other personnel for the School with the assistance of the Parish Pastor as applicable and Catholic School Office, promote the professional growth of the faculty, supervise and control all expenditures and receipts in connection with the School in conformance with diocesan policies, foster an atmosphere in which a community of faith may grow, maintain and promote effective and positive relations with pastor(s), parents, prospective students and their parents, other schools and the civic community, and perform such further duties with respect to the School as shall be designated by the Pastor and/or the Diocese.


      (b) Assistant Principal shall perform all duties faithfully and satisfactorily, subject to the supervision, advice and direction of the Pastor and the School Office; comply with all rules and regulations of the Parish/School and the Diocese with respect to the operation of the School; comply with and abide by all pertinent statutes and regulations of the State of Missouri and the United States; and attend all meetings, in-service programs, and other events as specified by the School Office.  It is understood that the policies of the Parish/School and Diocese may from time to time be revised, modified or supplemented during the term of this Contract; when this occurs, Assistant Principal shall abide by and be bound by such revisions, modifications, and additions immediately upon their promulgation, but no such revision, modification or addition shall reduce the compensation paid to Principal hereunder.  
5.
Catholic/Christian Commitment of Faith.  As Assistant Principal of a Catholic School, I am directly involved in ministry and the formation of youth in the name of the Roman Catholic Church (Church).  In carrying out these solemn responsibilities as Assistant Principal, I will conduct myself in a manner that does not contradict the doctrinal and moral teachings of the Church.  
I understand, by entering into this Contract, that I freely adhere to and shall carry out my responsibilities faithfully in accordance with the requirements of Church law.  

I will foster the common discipline of the Church and urge the observance of all ecclesiastical laws, especially those contained in Sacred Tradition, Sacred Scripture, The Catechism of the Catholic Church and The Code of Canon Law.  

If a Catholic, I will practice, protect, teach and profess the Catholic Faith.  With Christian obedience I will associate myself with what is expressed by the Holy Father and The Bishop of the Diocese, practicing an active and moral faith life and remain in good standing with the Church.  

If a non-Catholic, I will protect, teach and respect the Catholic Faith.  I will conduct my behavior in accordance with the teachings of the Church.  
I have read, and will abide by, the Policy on Ethics and Integrity in Ministry (EIM) of the Diocese of Kansas City – St. Joseph.
I understand that if I have questions about this Commitment of Faith, I am to direct my questions to the Pastor.  I understand that the Pastor will consult with the Bishop of the Diocese, as appropriate, it being understood that the Bishop of the Diocese is ultimately responsible for interpreting Church teaching in the Diocese and that his decision is final and binding.
6.
Professional Commitment.  In recognition of a Catholic School Assistant Principal’s unique ministry, I will exhibit professional standards of attendance, punctuality, grooming, language, and job preparation as both an adult example to students and as a member of the Catholic School community.  

7.
No Tenure.  It is understood and agreed that Assistant Principal has no tenure or other property rights by reason of employment at the School, other than the right to employment during the term of this Contract under the terms and conditions herein set forth.  It is further understood and agreed that neither the Parish/School nor Assistant Principal has any obligation, expressed or implied, to extend or renew this Contract, to enter into a new contract for any future school year, or to continue to operate beyond the terms of this Contract.  
8.
No Preferential Rights.  It is understood and agreed that upon expiration or termination of this Contract for any reason, Assistant Principal shall have no right to employment or preferential treatment regarding employment in any other school affiliated with the Diocese.  It is further agreed that if School closes for any reason, this Contract will be considered terminated on the official date of closure.  

9. Resignation.  Resignation by Assistant Principal is an acceptable form of termination, provided that both parties agree to resignation and that Assistant Principal shall have given at least thirty (30) days prior written notice of intention to resign.  If Assistant Principal resigns without giving such notice, the resignation is considered both a breach of this Contract and Assistant Principal agrees to pay Parish stipulated damages in the amount of $2,500.00.  
10. Termination.  Assistant Principal shall be subject to termination for just cause, including but not limited to the following:
(a) professional incompetence or inadequacy in carrying out the responsibilities of Assistant Principal;
(b) failure to implement School disciplinary regulations as they apply to teachers or students;
(c) insubordination to direct supervisors, including the parish Pastor;
(d) inability to deal amicably with students and parents;
(e) excessive absenteeism without due notice, or absence without sufficient reason;
(f) unprofessional conduct or violation of professional ethics;
(g) maintaining by word or action a position contrary to the teaching of the Roman Catholic Church as interpreted by the Bishop of the Diocese, whose decision shall be final and binding;
(h) personal conduct constituting bad examples to students according to standards of the  
 
       Roman Catholic Church as interpreted by the Bishop of the Diocese;
(i)  dishonesty, or conviction of a felony or any crime, involving moral turpitude;
(j) failure to abide by the Policy on Ethics and Integrity in Ministry (EIM) of the Diocese.
11. Nonwaiver.  Failure by the Parish/School to invoke termination on one occasion for the commission of an offense constituting a cause for termination shall not affect the right of the Parish/School to invoke termination for a later or different commission of the same offense.  
12. Job Description.  This Contract incorporates by reference the terms, conditions and expectations described in the attached Job Description, and by signing this Contract, the undersigned acknowledges that he/she has read, understands and agrees to those terms, conditions and expectations.
____________________________________

__________________________

Assistant Principal





Date

Approved by:
____________________________________

__________________________
Authorized Representative of Parish/School


Date

Recommended by:

____________________________________

__________________________
Authorized Representative of Diocese  


Date






Assistant Principal Job Description 
Job Summary:

Develop school programs which ensure not only academic excellence, but also the spiritual, moral, physical and emotional development of the school community.  Define a vision rooted in Gospel values.

Duties and Responsibilities:

Lead and facilitate the Church’s teaching mission and provide for religious development of the school community members.

· Nurture the faith development of faculty and staff through opportunities for 
doctrinal, liturgical, and spiritual growth.
· Assure that all faculty/staff who are Catholic are living an authentic Catholic life actively engaged in the sacramental life of the Church, i.e., attendance at Mass, reception of the Sacrament of Penance
· Provide active opportunities for the school community to celebrate the faith through the Holy Sacrifice of the Mass on a weekly basis
· Ensure quality Catholic religious instruction of students at all levels, especially 
through the Catechism of the Catholic Church.
· Promote Catholic community with parents, students, faculty and staff through a 
witness of prayer, sacrifice, sacramental unity and fellowship.
· Foster collaboration between parishes and schools in a spirit of charity and prudence
· Recognize, respect and facilitate the role of parents as the primary educators of their children (Role of the Christian Family in the Modern World, 14)

· Understand Catholic school governance structures and work effectively with school boards

· Recognize the importance of the relationship between the school and the Diocesan School Office

· Recognize the importance of the relationship between the school and religious congregation(s)

· Know the mission, history, and purpose of Catholic Education in the Church, 
especially the history of Catholic Education in the United States.
· Develop and implement statements of school philosophy and mission which reflect the unique Catholic character of the school

· Know civil and canon law as it applies to Catholic schools

· Apply a Catholic educational vision to the daily activities of the school.
· Demonstrate sound cultural leadership skills in developing a school climate reflecting authentic Catholic identity faithful to the teachings of the Catholic Church

· Recognize and foster Christian leadership ability among faculty and staff

Identify, implement, and monitor annual goals and strategies to ensure the overall quality of the academic program. 

· Implement State of Missouri academic standards and Diocesan benchmarks for the teaching of religion. 

· Understand state requirements and government-funded programs

· Demonstrate an understanding of effective procedures for evaluating the learning of students in the areas of audio, visual, and kinesthetic learning.

· Provide for an orderly and structured school environment and promote discipline within the school amongst the faculty, staff, and students
· Demonstrate the ability to evaluate the general effectiveness of the learning program of 
the school.
· Provide leadership in curriculum development, especially for the integration of the Catholic Moral Life

· Demonstrate an understanding of a variety of educational and pedagogical skills
· Recognize and accommodate the special learning needs of students within the main-streamed classroom

· Know and apply the skills of organizational management, delegation of responsibilities, and communication

· Manage conflicts effectively through sound intervention policies and procedures
· Know the developmental stages of children and youth.
· Interpret and use sound applicable research to guide action plans.
· Maintain a continuous plan of assessment/evaluation of the instructional program and the religious, academic, social, physical, and emotional growth of students. 

Supervise students and faculty, financial processes and maintenance programs.
· Recruit, interview, select, and provide an orientation for school faculty and staff.
· Evaluate faculty and staff on an on-going basis throughout the year.
· Prepare the annual budget with the Pastor and parish/school advisory board. 

· Demonstrate skills in planning and managing the school’s financial resources toward developing and monitoring an annual budget.
· Understand the basic strategies of long-range planning and apply them in developing plans for the school.
· Provide for development in the broadest sense, including effective public relations programs (parish and broader community) and a school marketing program.
· Seek resources and support beyond the center and parish.
· Protect the rights of and maintain confidentiality and discretion regarding school faculty, staff, students, and general school matters. 
· Maintain an accurate record-keeping system for financial, student and employee records.
Knowledge, Skills and Abilities:

· Make timely, well-reasoned decisions; intelligently analyze issues and balance fact-based analysis with intuition, information and experience.

· Understand the connection between school and Diocesan goals and strategies, and turn those into actionable plans and goals.

· Earn others’ trust and respect through consistent honesty and professionalism in all interactions.

· Use strong verbal and written communication skills to build effective relationships, to exchange information clearly and concisely, and to deliver new concepts, opinions and ideas in a professional manner.

· View service to others as a priority in which we continuously strive to meet and exceed needs, requests and expectations.

· Promote a sense of collaboration and teamwork; share information and learning; and keep others informed to help promote school and Diocesan strategy and goals.

Basic Qualifications:
· Master’s Degree, state certification and previous experience.

· Practicing member of the Catholic Church.
· Active membership in the Catholic Church 

· Faithful to the Magisterium of the Catholic Church

· Sign the Ethics and Integrity in Ministry (EIM) form

· Complete Protecting God’s Children training
· Sign the Christian Commitment of Faith (see Employee Handbook)

· Minimum 3 years teaching experience in a Catholic school.
· State certification/license in administration.
Physical Requirements:

	Physical Activities
	Amount of Time Engaged in This Activity

	
	None
	<1/3
	1/3 to 2/3
	>2/3

	Lifting up to 10 pounds
	
	
	x
	

	Lifting up to 25 pounds
	
	x
	
	

	Lifting up to 50 pounds
	x
	
	
	

	Lifting up to 100 pounds
	x
	
	
	

	Reaching laterally and/or above shoulders
	
	x
	
	

	Climbing or balancing
	x
	
	
	

	Stoop, kneel, crouch
	
	x
	
	

	Use of keyboard
	
	
	x
	

	Face-to-face and written communication with others
	
	
	
	x

	Driving and / or riding in a vehicle
	
	x
	
	

	Movement through office environment
	
	
	x
	

	Sitting for up to 2 hours
	
	
	x
	

	Time spent in front of a computer or screen
	
	
	x
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